
RITTS Tutorial: Common Referral and Triage (TRC) 
 
Step 1) After logging in, click on the ‘To Common referral and triage page’ link. 
 

 
 
Bed occupancy information for the TRC and SCO is available here. 
 

To edit or remove the TRC bed 
occupancy record(s) seen on this 
page, click on the ‘Edit’ or 
‘Remove’ link here. 
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Editing the TRC’s bed availability: 
 
Update total rehab beds here. 
 

Update bed occupancy levels here. 
 

 
 
When you are finished, be sure to click the ‘Update’ button to initiate your 
changes before leaving this page. 
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To upload and/or view a patient file from the TRC or SCO: 
 

 
 
To view a TRC or SCO patient file,  
read the description and then click on  
the filename of the file  
you wish to download. 

To delete a TRC patient file, click 
the ‘delete’ link next to the file 

you wish to delete. 
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To upload a patient file for TRC: 
 

 
 
To upload a new patient file  
for TRC, click here. 
 
Write a short description of the file’s contents in this field. 
 

Click the ‘Browse’ button to select the file that 
you wish to upload from your computer.  The 
filename will appear in the field. 

 
When you have written a description and selected a file, click the ‘Upload’ button 
and then the ‘Back’ link.  Your file will have appeared under the TRC patient files. 
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